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                  Using the new Financial Reports 

 
Download from gwrra.org/oconnect 

2016 Financial Report-an Excel document for 2007 or newer  2016 Financial Cover Sheet 
2016 Financial Breakdown       Equipment List 
 
2016 Financial Cover Sheet 
The Cover Sheet revision clearly lets you know who gets the documents. It also addresses storage 
type and length of time.  The biggest 2 changes are the addition of item C that you are attaching a 
copy of the filed 990 and item D you only check because you qualify to check it and you will no longer 
have to attach an Equipment List. 
 
Using the 2016 Financial Report-MUST have a version of Excel that is 2007 or newer 
The beauty of this document is that the first worksheet named "Register" can be your check register.   
 
Your first step is to take line and enter your balance off last years financial report so you start with the 
correct balance. 
 
From there on each line, you enter the date and it will cause that entry to show up on the financial 
report you generate at the end of the year automatically.  You will choose the category for the income 
or expense.  The breakdown sheet can be used to help.  On the far right is where you can enter the 
check number and keep the running balance.  It is one entry per line just like a check register works. 
 
Then when you look at worksheet 2-"Financial Report" you can watch it automatically enter data each 
month that you have entered into your spreadsheet.  At the end of the year your financial report will 
be ready for finishing touches, fill in top section, add signatures and it's ready to turn in. 
 
2016 Financial Breakdown 
This worksheet is not all inclusive.  You may have an event, income or expense that doesn't exactly fit 
one of these sources but it's close.  You can determine which source is closest to what you have and 
then put it in the correct category. 
 
Our Goal with this new worksheet 
In the past we have not had clear representations of the income and/or expenses of the programs.  
That has lead sometimes to an air of distrust about where's the money.  With this new financial report 
each Program can clearly see what income that have generated and what expenses that have 
incurred so there should be less questions as to where their is categorized.  This should help all of us 
out at each level to better budget and plan each year for our Chapter, District or Region.  
Any suggestions or questions please contact president@gwrra.org 


